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Club Registration Guide
 This guide to registering is for Club Secretaries who register their club and members with their Area Association.

If your club has previsouly registered with England Basketball click the Sign In button under the Club Administrator heading.
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Information

s a member of England Basketoallyou now have the abity to manage your personal detals, club detais and registratons oniine. Folow the nstructions below o Sign in o your account

‘Which best describes you?

M ndividual

@ 7o ressterss in Englnd Basictoai bfore. fthis i he case, you il aeady Rave an accaunt

to sign nto. Choose this option

1am brand new to England Basketoall 1 would fike to create my account.

——

@  Club Administrator

R i s s o e g St s s s and ks

T

Our club s brand new to England Basketoall | would ke o create a club account

:mmm

Area Registrar
am  regiirar wishing fo manage my Area

T




You will need your club number and password to sign in. 
If you do not have your password or club number you can request them. 
Altenatively if you have not registered your club with England Basketball please click Create Club Account. 
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Sign In

Instruction

How to sion n

= 1 you have been a member of England Basketball before then you wilaready have an account set up for you
= Enter in your email and password to sign in o your account
= 11y0u do not know your password, clck the Request Sign n Detais' bution

NOTE: Whik you may areacy have an account wih us,  coukd be that we have et to be notfied of your correct emall address.
Please contact us by phone on 0114 223 5695 to confirm your email address and complete your account set up.

ciub code R ——————————

= ——
= f—
e





Once signed in you will see your clubs home page. Here you can register your club and members by creating 
registration forms, edit and check member details, add your primary venue and add/edit your teams for the season.
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Home.

/.? Home

Manage ndividuals detals and keep us up o date with your aciviies so that we can better serve you

summary

Welcome to your Home Page!
Vou can now edit your club defalls and member detals as wel as manage registrations onine.

Please take the time (o familarise yourse wit s page and he menu options above.
Please ensure individuals who are part of your club are registered with England Basketball and their details

Howto use this membership area are as complete and up to date as possible.

= Usethe menu above o quicky go from page to page.

= Each page has a question mark which can be clcked for help

= Contact us by phone (0114 284 1055) or by emal (membership@englandbasketball.co.uk) for any extra help or
generalenauires

T——

2@ sunman

Introduction
You can now register your club and individuals onine in three easy steps. L Here s some basic detalk that you have given us. You can view and edt these detais Ifsome are missing or notup fo date.
= Creste an Onlne Registraton Form Clubt Test Cub 1
= Add the registrtions to the Online Registraton Form Type: Senior Cub (L)
= Subm the Online Regstration Form Area: SOLENT
Voting Rep:
NOTE: Registrations only become active once the Regisiration Form has been submitted by you and then reconciled by Wetohs
an England Basketball administrator. o

Status

‘There are no Registration Forms created or submitted for this current season.

Tellus about the primary venue your club uses for trainng and games.

vene  Summary

F. Summay




To register your club and members for the season please read the instruction under the Registrations heading 
then click the View button.

This page will show any registration forms you may already have you will probably not have any yet. 
To register please click the New Registration Form button
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Instruction

ms for this season. You can view s of cach Registraton Form by cicking Ve’ You can also edit a Registration Form by clicking View’, only I has not yet

New Regsiraton Form

2008 /2009 Season

2]

create a new Registraton Form and attach

List of Registration Forms
Member Club

Creation Registration area Attached to Products Products  Overall Date Confirmed Hanual
Date Form # Submitted To AreaReturn # Total Total Total  submitted Payment Adjustment

Available actions
Reconciliation to manage each
Date. Registration form





You will now see your blank registration form. Please read the instructions at the top of the form. 

To register your club click Add Club Registrations
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EI Edit Registration Form

Instruction

= Onthis page is the Regisiration Form which is outined by dashed lines belaw
= Toregister, clickthe butions to complete each step

= Once you have added the registrations please check that the form is correct
= Submitthe Registration Form then follow the subsequent instructions to pay.

NOTE: Once the Registration Form has been submited, England Basketbal or the Area Registrar wil automaticaly be notified and it wil be reconcied once payment s received.

Steps > [ Ak EUbRegsiaton | > [Addienber Regeiaton| > Subme

Attention - This Registration Form has not been submitted!
All Registration Forms must be submitted once you have finished adding the registrations. Only when the registration form has been
submitted can we process it and supply licence numbers.

Registration Form # 14204

TestClub 1
WENBERSHIP NUMBER: CA3124

ENGLAND  :rex soLent
BASKETBALL

James Test
123 Test Street
Test2

Testing

123 TEST

Club Registrations & Insurance

-0 Glub products added -

Member Registrations & Insurance





The Registration Pop up will appear and you can then select your club type and buy any additional club insurance. 
Click Add Registrations to register your club. 
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O anrs 30.00 O Al Risk Insurance £1300 - £32.50
O anfisk nsurance £1400 - £35.00 O Al Risk Insurance £1500 - £37.50
o] 00 O a1 Risk Insurance £1700 - £42.50
o 00 O 41 Risk Insurance £1900 - &
O anRisk nsurance £2000 - £50.00 O Al Risk Insurance £2100 - £52.50
O anRisk nsurance £2200 - £55.00 O Al Risk Insurance £2200 - £57.50
00O air 250

rance £1000 -
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Cancel

oore @ et
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Once you have added your club registration your registration form will automatically refresh showing 
the club registrations. You are now ready to register your members Click Add Member Registrations.
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EI Edit Registration Form

Instruction

= Onthis page is the Regisiration Form which is outined by dashed lines below
= Toregister, clickthe butions to complete each step

= Once you have added the registrations please check that the form is correct
= Submitthe Registration Form then follow the subsequent instructions to pay.

NOTE: Once the Registration Form has been submited, England Basketoal or the Area Registrar wil automaticaly be notfied and i il be reconcied once payment s received

Steps > PR > | > S|

Attention - This Registration Form has not been submitted!
All Registration Forms must be submitted once you have finished adding the registrations. Only when the registration form has been
submitted can we process it and supply licence numbers.

Registration Form # 14205

Test Club 1

MEMBERSHIP NUMBER: CA3124
ENGLAND e soLent
BASKETBALL

James Test
123 Test Street
Test2

Testing

123 TEST

Club Registrations & Insurance

™ Senior Club £50.00




The registration pop up will appear and you will see members who were part of your club last season. 
To register an individual select their tick box then click Next. 
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The process to register a new member is detailed later in this guide.
You will now see the details we have on this individual. Please check and update where necessary then click Next.
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Individuals Details

Instruction

Please enter n the most up to date detals

First Name
Surname

Date of Birth
Email

Gender

Ethnic Origin
Ethnic Origin Other

Have long term
Tliness?

Have Disability?
Teacher?

First Line of address

Post Code.

Data Pratection

Jiddrmmiyyyy) example - 23105/1985

@bghv.com

arbbean v

By ticking tis, you wil o longer receive any communications from EB. ¥ou can find our data protection polces on our

wiebste.

Club Regid

0
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You can now register this individual, in Section 1 tick the activities that member will be do this season, in Section 2 please select the individuals Age Group (NOTE: This is the persons age not the age at which they play, coach or officiate at)
Finally if the individual requires the Top Up insurance you can select this in Section 3.
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Please il out each secton vhere appropriate.

Section 1: Select Participation Roles

Which roles you will be participating in this season?

O piayer O vounteer statistician

O coach O coach Tutor

Or [ Referee Tutor

O abe offical O abe official Tutor
O cub Admiistrator

Section 2: Select Appropriate Fee

Please take a look at your selections in section 1. If you have selected any that has * next to t,then you are required to pay a fee. Please
Select the appropriate age group fee. Note: I you are not an active Player, Coach, Official o Tutor then select the Associate Fee.

O senior Fee (15-)

O unger 18 7ee

O under 127

O associate Fee

® o Fee (ie. An £8 Fee has previously been paid

Section 3: Select Top Up Insurance

1f you have selected an age group fee in section 2, you will automatically be covered by our insurance. You can top up your insurance to
include medical benefits and physiotherapy expenses? (For full detals please read the England Basketball Insurance leaflet found
under Helpful Information in the menu)

© senior Top Up Insurance (Cost=£20) O U18 Top Up Insurance ( ® none.

@ et G- e -





The registration for the individual will be added to the form. 
You can now either View the Form or Add More Registrations[image: image12.jpg]Test Club 1 (CA3124)
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If you click Add More Registrations you will be taken back to your list of previous members. 
You can either select individual from the list or Add a new individual.
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You can now add in the details for the new individual then click Next.
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You can now register this individual, in Section 1 tick the activities that member will be do this season, in Section 2 please select the individuals Age Group (NOTE: This is the persons age not the age at which they play, coach or officiate at)
Finally if the individual requires the Top Up insurance you can select this in Section 3. Click Next to proceed.
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Instruction

Please il out each secton vhere appropriate.

Section 1: Select Participation Roles

Which roles you will be participating in this season?

O piayer O vounteer statistician

O coach O coach Tutor

Or [ Referee Tutor

O abe offical O abe official Tutor
O cub Admiistrator

Section 2: Select Appropriate Fee

Please take a look at your selections in section 1. If you have selected any that has * next to t,then you are required to pay a fee. Please
Select the appropriate age group fee. Note: I you are not an active Player, Coach, Official o Tutor then select the Associate Fee.

O senior Fee (15-)

O unger 18 7ee

O under 127

O associate Fee

® o Fee (ie. An £8 Fee has previously been paid

Section 3: Select Top Up Insurance

1f you have selected an age group fee in section 2, you will automatically be covered by our insurance. You can top up your insurance to
include medical benefits and physiotherapy expenses? (For full detals please read the England Basketball Insurance leaflet found
under Helpful Information in the menu)

© senior Top Up Insurance (Cost=£20) O U18 Top Up Insurance ( ® none.
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The registration for the individual will be added to the form. You can now either View the Form or Add More Registrations
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If you view the form you will see the registrations you have added for both the club and any individuals. 
Please check the form. If the information is correct and you do not wish to add anymore registrations you can click Submit. 
If you do wish to add more registrations you can click the Add Member Registrations button.
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= Onthis page is the Regisiration Form which is outined by dashed lines below
= Toregister, clickthe butions to complete each step

= Once you have added the registrations please check that the form is correct
= Submitthe Registration Form then follow the subsequent instructions to pay.

HOTE: Once the Registration Form has been submited, England Basketbal or the Area Registrar wil automatically be notified and it wil be reconcied once payment s received

Steps > [PEEHEEE > T > [

Attention - This Registration Form has not been submitted!
All Registration Forms must be submitted once you have finished adding the registrations. Only when the registration form has been
Submitted can we process it and supply licence numbers.

Registration Form # 14205

Test Club 1

MEMBERSHIP NUMBER: CA3124
NGLAND  :rex soLenT
BASKETBALL

James Test
123 Test Street
Test2

Testing

123 TEST

Club Registrations & Insurance

2] Senior Club £50.00

Member Registrations & Insurance
] Payers Test otmtte0t Senor Fee (Fayer Only) £10.00

Payer

Summary for this Registration Form
Total due: £60.00

T o e




Once you have submitted your registration form your registrar will be notified of your registration. To pay for your registration click the Pay Now button and the payment instructions for your association will be shown.
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EI Edit Registration Form

Instruction

= Onthis page is the Regisiration Form which is outined by dashed lines below
= Toregister, clickthe butions to complete each step

= Once you have added the registrations please check that the form is correct
= Submitthe Registration Form then follow the subsequent instructions to pay.

NOTE: Once the Registration Form has been submited, England Basketsal or he Area Regisirar wil automatically be notfe and i wil b reconcied once payment s receiv

Steps > @ > g@

Submit Result

This Registration Form has been submited. You are unable to make any furtne  The Registration Form was successfully submitted.

Please now click the Pay Now button as your final step and follow.

Registration Form # 14205 the instructions.

Test Club 1
WENBERSHIP NUMBER: CA3124

ENGLAND  :rex soLent
BASKETBALL

James Test
123 Test Street
Test2

Testing

123 TEST

Club Registrations & Insurance

Senor Club £50.00

Member Registrations & Insurance

Players Test otmotts0t Senor Fee (layer Only) £10.00
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Instruction

= Onthis page is the Regisiration Form which is outined by dashed
= Toregister, clickthe butions to complete each step

= Once jou have added the registrations please check that the form
= Submitthe Registration Form then follow the subsequent instructic

NOTE: Once the Registration Form has been submited, England Basketal or the A

Steps >  Submt > Pay

[Clickto Pay now]

This Registraton Form has been submited. You are unabl fo make any furthe

Registration Form # 14205
Test Club 1

Sign Out

Pay By Cheque

Please write a cheque made payable to the Area
Assodiation for SOLENT fr the total and post tto e
same Area Registrar.(Full postal details can be found
in the menu above under the menu heading above
named Helpful Information’)

Please also wiite clearly on the back of the cheque the
Registration Form number found at the top of the form.

Once the cheque has been received the Registration
Form can be reconciled.

WENBERSHIP NUMBER: CA3124

ENGLAND  :rex soLent
BASKETBALL

James Test
123 Test Street
Test2

Testing

123 TEST





Once your registrar receives payment they will provide the membership cards for your members. 
England Basketball will send your club membership certificate confirming your membership and insurance. Once the 
form is submitted you cannot add any more registrations to it. To register more members simply create a new form.
Age Categories – �If a member is 18 or older on the 1st September the category is Senior.


If a member is under the age of 18 on the 1st Sept the category is Under 18. 


If a member is under the age of 12 on the 1st Sept the category is Under 12. 








Age Categories – �If a member is 18 or older on the 1st September the category is Senior.


If a member is under the age of 18 on the 1st Sept the category is Under 18. 


If a member is under the age of 12 on the 1st Sept the category is Under 12. 











